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ProcedureS IN CASE OF Delays in remittance of
APA Membership Dues
Article IV, Section 13 of the APA Primer provides that APA shall set up a fund from, among other sources, membership dues and contributions of members to finance its operations.  The fund is to be administered by the Permanent Secretariat.  Section 17, on the other hand, is clear on the remittance of annual membership dues before February 01 of each year.

Records show that there have been lapses in compliance by some members on the timely remittance of membership dues.  The Permanent Secretariat has repeatedly called the attention of members concerned and appealed to them to make the remittance on time.

To promote full compliance on this area, the following procedures are proposed:

1. The Permanent Secretariat prepares a quarterly Funds Flow Summary Report showing the Sources and Uses of Funds. He/She submits the report to the Secretary General for approval.  

2. The Secretary General, upon receipt of the Report, reviews its contents and expresses his/her agreement by signing the “Approved by” portion of the Report.  He/She then transmits an electronic copy of the report to the Permanent Secretariat.  

3. The Permanent Secretariat disseminates to all APA Members the Report duly approved by the Secretary General.  

4. The APA Permanent Secretariat shall confer with the Secretary General regarding any member’s comment on the Report and reflect necessary corrections/updates, if any.   

5. The Report shall be considered as an exercise of due diligence and serve as well to recognize members for their cooperation and compliance with the terms and provisions of the APA By-Laws.

